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GRADE 12 STUDY SKILLS
LESSON PREPARATION
Term 1: Week 6 (1 x 40 min lesson)

	Lesson Number
	ATP Content
	Learning Outcome
	Teaching Plan
	Time 
	Resources 
	Assessment 
	Learner Activities

	1
	Study skills
· Develop a study plan to ensure obtaining of the National Senior Certificate (NSC)
· Revise own study skills, strategies, styles, time management and examination writing skills (read the question, plan the response, answer the questions, etc.)


	
	Introduction
	3 min
	Lesson 1– PowerPoint (Slides 1–2)
	
	Active listening

	
	
	· Develop a study plan to ensure obtaining of the National Senior Certificate (NSC)
· Revise own study skills, strategies, styles, time management and examination writing skills (read the question, plan the response, answer the questions, etc.)
	Teaching & Activity
	10 min
	Lesson 1 – PowerPoint (Slides 3–5)
Lesson 1 – Worksheet (Activity 1)
	Formative
	Complete Activity 1 individually

	
	
	
	Teaching 
	15 min
	Lesson 1 – PowerPoint (Slides 6–12)
	
	Active listening

	
	
	
	Conclusion & Activities 
	
12 min

	Lesson 1 – PowerPoint (Slides 13–14)
Lesson 1 – Worksheet (Activity 2 & 3)
Content Summary
	
	Complete Activity 2 and 3 individually (complete for homework)
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INTRODUCTORY NOTES

The Lesson 1 – PowerPoint documents cover the lesson and have detailed teaching notes for each slide.  This will guide you (the teacher) through the activities. Use the LESSON PREPARATION below to assist with your time frame. 
The following teaching notes will be a summary of the lesson:
· This lesson has been designed to create many opportunities for learner engagement. Learners can complete the activity worksheet while working through the respective PowerPoint, if this is relevant for your classroom. Teachers need to be mindful of the class environment and may need to adjust the lesson plan timing as needed.  
· The Lesson Worksheet (e.g. Lesson 1 – Worksheet) serves as revision to determine if a learner applies the concepts covered in the lesson. If there are unforeseen time constraints, the activity could be assigned as homework.
· Before teaching this module, please take time to go through the PowerPoint Presentation, Worksheet and the Content Summary to prepare yourself thoroughly.

As the EDUCATOR, please ensure the following: 
· Learners must know that the classroom is a SAFE PLACE, and everyone must show respect for all forms of diversity in the classroom.
· You could encourage learners to keep a journal to write down any questions that are uncomfortable to ask in class, which you can address later.
· Concepts must be used to consolidate your teaching, and to continually monitor learners’ understanding of the concepts.
· The use of devices must be managed well. Access to technology is not always possible for some learners; others use it as a distraction tool in class.
· Sensitively manage diversity to accommodate:
· Barriers to learning and teaching
· Different age groups and experiences
· Language: It’s not possible to fully match every learner’s language level, as students have very different language skills. Focus on teaching in a way that helps everyone learn meaningfully.


TEACHING NOTES
Lesson 1

PREPARATION (PRIOR TO LESSON):
· Remind learners to have their notebooks available to make notes where relevant. Please encourage them to do this.
· Print copies of the Lesson 1 – Worksheet and hand them out at the beginning of the lesson.  
· Print copies of the Content Summary and hand them out at the end of the lesson.  
· There are NO MEMOS for the activities, as the responses are personal and valid for themselves only.

1.	Introduction (3 min)                                                                                  			            (Slides 1–2)
· Slide 1 (Cover Page)
· Good day, Grade 12s and welcome to our study skills lesson for this term. You may notice that most of the content that we are covering was shared with you in Grade 10. However, you may not remember everything that you learnt, and there is much to be said about improving your study skills and techniques. 
· Pay close attention, Grade 12s – this could make a big difference to your preparation for the National Senior Certificate! 

· Slide 2 (Lesson Outcomes)
· By the end of this lesson, you should be able to:
· Develop a study plan to ensure the obtaining of the National Senior Certificate (NSC).
· Revise own study skills, strategies, styles, time management and examination writing skills (read the question, plan the response, answer the questions, etc.).

2. Teaching & Activity (10 min)				      			       	          (Slides 3–5)
· Slide 3 (Review Grade 11 Results) 
· Ask learners to reflect on their overall performance in Grade 11 by completing Activity 1 (Lesson 1 – Worksheet)
· When we reflect on our performance, we have the opportunity to identify areas for improvement. You are now in the crucial final phase of your schooling. As you prepare for the National Senior Certificate (NSC), you need to develop a study plan that is realistic and tailored to your individual needs.	
· A study plan and a study schedule work together. A study plan without a schedule can become a wish list, because you know what to do, but do not make time for it. Good Grade 12 preparation needs both. Let’s investigate each of these in further detail. 	
		


· Slide 4 (Study Plan) 
· At the end of the lesson, you will have some time to start developing your study plan for the remainder of the year. 
· A study plan is your strategy. It helps you decide what you need to master and how you will improve. Your study plan must include:
· Goals: 
· Set short-term and medium-term goals that are realistic and achievable. 
· Make your goals specific, for example, improving your mark in a subject that is needed for your future career or study plans.
· A strategy:
· Break down your subjects into topics, sections or units so that the work feels more manageable.
· Identify the subjects or topics that you struggle with. Think about why you find certain subjects or topics difficult. Plan how you will improve weaker areas, for example, by revising difficult topics when your concentration is at its best.
· Decide which resources you will use, such as textbooks, summaries, class notes, past papers or online videos.

· Slide 5 (Study Schedule) 
· Once you know what you need to study, you need to create a study schedule. 
· A study schedule is your logistics. It helps you decide when and where you are going to sit down and do the work.
· When creating a study schedule, you should:
· Use a weekly timetable so that you do not feel overwhelmed by the volume of work.
· Allocate specific time slots to each subject. 
· Avoid trying to study too many subjects in one day during test and exam periods. One or two focused subjects per day is usually more realistic.
· Include homework, tests, projects, assignments and revision in your planning.
· Add fixed dates, such as test dates, submission dates and examination dates.
· Include breaks, rest, meals, exercise and personal time.
· Create a balance between study time and personal responsibilities.
· Adjust your schedule if it leaves you feeling constantly tired or overwhelmed.

3. Teaching (15 min)		        				               			      (Slides 6–12)
· Slide 6 (Revise own Study Skills) 
· Let’s revisit study skills – can you recall what the definition of study skills is?
· Study skills are the abilities and habits that help you learn, remember, and use information effectively.
· Note to teacher: Emphasise that learners need to have a good grasp of the following concepts, as they may be tested in the NSC exam. More detailed explanations are available in the Content Summary. 


· Examples of study skills include: 
· Listening
· Reading
· Comprehension
· Concentration
· Memory
· Organisation
· Time management

· Slide 7 (Revise own Study Strategies/Methods) 
· Study strategies/methods are the specific techniques you choose to use when learning or revising content.
· Note to teacher: Emphasise that learners need to have a good grasp of the following concepts, as they may be tested in the NSC exam. More detailed explanations are available in the Content Summary. 
· Examples of study strategies include:
· Note-taking
· Mind-mapping
· Brainstorming
· Summarising
· Selecting important concepts
· Practising past papers
· Your study skills and study methods work together, and your application of these will affect your learning success. After testing different methods, use what works best for you.

· Slide 8 (Study Styles) 
· In earlier grades, you learnt about different learning styles or study preferences:
· Visual: using charts, diagrams, colour coding, timelines or pictures to understand information.
· Auditory: listening to explanations, discussing content, reading notes aloud or explaining work to someone else.
· Reading/Writing: reading textbooks, making notes, rewriting key points or creating summaries.
· Kinaesthetic: learning by doing, practising, role-playing, moving around or working through examples.
· Different subjects and tasks require different approaches. Successful Grade 12 learners do not rely on only one style. They combine different methods depending on what they need to study.
· For example, you might use a mind map to organise a Life Orientation topic, summaries to revise key content, and past-paper questions to practise how to answer exam questions.
· 

· Slide 9 (Revise Own Time Management and Revision/Reviewing) 
· Grade 12 is a demanding year. You need to plan your time carefully and manage it wisely. Good time management helps you balance homework, assignments, revision, rest and personal responsibilities.
· Revision time
Content should be revised regularly and in advance, not only before tests and exams. Pick a revision day and stick to it.
· Review and adjust your study schedule
At the end of each week, check what worked and adjust what did not work. Flexibility is key: the plan needs to be adaptable. Don’t be discouraged if things occur that are out of your control. 

· Slide 10 (Common Time Management Mistakes to Avoid) 
· Do not use someone else’s timetable.  Develop your own, suited to your needs.
· Do not ignore weaker subjects or difficult topics. Give them the extra attention they need.
· Do not procrastinate. Last-minute studying is unlikely to help you reach your goals.
· Do not study for hours on end without taking breaks.
· Do not allow distractions in your study venue, e.g. electronic devices.

· Slide 11 (Revise own Examination Writing Skills) 
· Exam writing skills are essential for achieving good results in Grade 12 assessments and the NSC examination.
· Understand the question
· Read each question carefully so that you understand exactly what is being asked.
· Identify and highlight key information, such as the topic, context, number of points required and mark allocation.
· Stick to what is asked and avoid writing unnecessary information.
· Focus on action words
· Pay close attention to the action word in the question, such as state, explain, discuss, analyse, evaluate or recommend.
· Make sure that you know what each action word expects you to do. 
· Use the action word to guide the depth of your answer. For example, "state" usually requires a brief fact or point, while "explain" requires you to give a reason or show understanding.
· Note to teacher: These action words may also be tested as definition questions in the Life Orientation examination. More detail is available in the Content Summary. 
· Plan and write your answer
· Plan before writing, especially when answering longer questions.
· Write clearly using full sentences or bullet points, depending on the question.
· Manage your time carefully and check your answers before handing in your paper.





	4.
	Conclusion & Activities (12 min)
	    (Slides 13–14)


· Slide 12: This brings us to the end of the lesson on study skills.
· As a Grade 12 learner, it is important to understand that effective studying is about working more strategically. You need to know what your strengths and weaknesses are, which methods help you study effectively, how to manage your time, and how to answer examination questions correctly.
· You now need to revise your own study and examination performance by completing Activity 2 (Lesson 1 – Worksheet). Taking Activity 2 into consideration, you will start developing a realistic study plan for Grade 12 by completing Activity 3 (Lesson 1 – Worksheet).
· Remember, your study plan should help you decide what you need to master, which subjects or topics need more attention, and how you will improve.
· Whatever you do not complete in class must be completed as homework. 
· Hand out the Content Summary before learners leave the classroom.
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Lesson  Number  ATP  Content  Learning Outcome  Teaching  Plan  Time   Resources   Assessment   Learner  Activities  

1  Study skills      Develop a study plan  to ensure obtaining of  the National Senior  Certificate (NSC)      Revise own study  skills, strategies,  styles, time  management and  examination writing  skills (read the  question, plan the  response, answer the  questions, etc.)       Introduction  3   min  Lesson  1 –   PowerPoint (Slide s   1 – 2 )   Active listening  

-   Develop a study plan to  ensure obtaining of the  National Senior Certificate  (NSC)   -   Revise own study skills,  strategies, styles, time  management and  examination writing skills  (read the question, plan the  response, answer the  questions, etc.)  Teaching   &  Activity  1 0   min  Lesson 1  –   PowerPoint (Slides 3 – 5)   Lesson 1  –   Worksheet (Activity 1)  Formative  C omplete  Activity 1   individually  

Teaching   1 5   min  Lesson 1  –   PowerPoint (Slides 6 – 12)   Active listening  

Conclusion  & Activities     12   min    Lesson 1  –   PowerPoint (Slides 13 – 14)   Lesson 1  –   Worksheet (Activity 2   & 3 )   Content Summary   Complete  Activity 2 and 3  individually  (complete for  homework)  

   

