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Content Summary

Lesson 1

	In this lesson, you will need to understand and apply your knowledge of study skills, in order to:
· Develop a study plan to ensure the obtaining of the National Senior Certificate (NSC)
· Revise own study skills, strategies, styles, time management and examination writing skills (read the question, plan the response, answer the questions, etc.)



Develop a study plan
You are now in the crucial final phase of your schooling. As you prepare for the National Senior Certificate (NSC), you need to develop a study plan that is realistic and tailored to your individual needs.	

A study plan and a study schedule work together. A study plan without a schedule can become a wish list, because you know what to do, but do not make time for it. 

What is a study plan?
A study plan helps you decide what you need to master and how you will improve. Your study plan must include:

Goals
Set short-term and medium-term goals that are realistic and achievable. Make your goals specific, for example, improving your mark in a subject that is needed for your future career or study plans.

A strategy
· Break down your subjects into topics, sections or units so that the work feels more manageable.
· Identify the subjects or topics that you struggle with. Think about why you find certain subjects or topics difficult. 
· Plan how you will improve weaker areas, for example, by revising difficult topics when your concentration is at its best. 
· Decide which resources you will use, such as textbooks, summaries, class notes, past papers or online videos.

What is a study schedule?
Once you know what you need to study, you need to create a study schedule. A study schedule is your logistics. It helps you decide when and where you are going to sit down and do the work. When creating a study schedule, you should:
· Use a weekly timetable so that you do not feel overwhelmed by the volume of work.
· Allocate specific time slots to each subject.
· Avoid trying to study too many subjects in one day during test and exam periods. One or two focused subjects per day is usually more realistic.The value of a well-defined study schedule: It turns a vast workload into manageable tasks.  This reduces stress and anxiety, and improves your overall performance.

· Include homework, tests, projects, assignments and revision in your planning.
· Add fixed dates, such as test dates, submission dates and examination dates.
· Include breaks, rest, meals, exercise and personal time.
· Create a balance between study time and personal responsibilities.
· Adjust your schedule if it leaves you feeling constantly tired or overwhelmed.

Revise your study and examination writing skills
It is a good idea to review the skills you have acquired thus far, and to use all the tools at your disposal to develop and manage a study plan for Grade 12.

Study skills
Study skills are the abilities and habits that help you learn, remember, and use information effectively.

	Study skill
	Explanation

	Listening
	Listening is the ability to pay attention to spoken information to understand and remember it. It also includes paying attention to everything surrounding the spoken information, e.g. tone of voice and body language.

	Reading
	Reading is the ability to carefully go through written information to understand, interpret, and remember it.

	Comprehension
	Effective reading comprehension focuses on understanding the main idea of the text, rather than on individual words.

	Concentration
	Concentration is the ability to focus on what you are doing without being distracted. 

	Memory
	Memory is the ability to store and retrieve the information that we learn. 

	Organisation
	Organisation is the ability to plan, arrange, and manage study materials, time, and tasks in a structured and orderly way. 

	Time management
	Time management is the ability to allocate and use your time effectively so that you can complete tasks on time. 



Study strategies (methods)
Study strategies/methods are the specific techniques you choose to use when learning or revising content.

	Study strategy
	Explanation

	Note-taking
	Note-taking is the process of writing down key ideas, facts, and explanations from lessons or study material in a clear and organised way. 

	Mind mapping
	Mind mapping involves organising information visually using a diagram that shows the relationships between facts and ideas. 

	Brainstorming
	Brainstorming involves generating and recording as many ideas as possible about a topic in a short amount of time.

	Summarising
	Summarising involves identifying and rewriting the main ideas of a text or lesson in a shorter and simpler form. 

	Selecting important concepts
	Selecting important concepts involves identifying the key ideas, terms, and principles in learning material that are essential for understanding a topic.

	Practising past papers
	Practising past papers involves working through previous examination papers or similar questions to become familiar with the format, types of questions, mark allocation and level of difficulty. 



Study styles
In earlier grades, you learnt about different learning styles or study preferences:
· Visual: using charts, diagrams, colour coding, timelines or pictures to understand information.
· Auditory: listening to explanations, discussing content, reading notes aloud or explaining work to someone else.
· Reading/Writing: reading textbooks, making notes, rewriting key points or creating summaries.
· Kinaesthetic: learning by doing, practising, role-playing, moving around or working through examples.
Different subjects and tasks require different approaches. Successful Grade 12 learners do not rely on only one style. They combine different methods depending on what they need to study.

Time management
Grade 12 is a demanding year. You need to plan your time carefully and manage it wisely. Good time management helps you balance homework, assignments, revision, rest and personal responsibilities.

Revision time
· Content should be revised regularly and in advance, not only before tests and exams.
· Pick a revision day and stick to it.
Review and adjust your study schedule
· At the end of each week, check what worked and adjust what did not work.
· Flexibility is key: the plan needs to be adaptable. Don’t be discouraged if things occur that are out of your control. 
Common time management mistakes to avoid
· Do not use someone else’s timetable.  Develop your own, suited to your needs.
· Do not ignore weaker subjects or difficult topics. Give them the extra attention they need.
· Do not procrastinate. Last-minute studying is unlikely to help you reach your goals.
· Do not study for hours on end without taking breaks.
· Do not allow distractions in your study venue, e.g. electronic devices.

Examination writing skills
Examination writing skills are essential for achieving good results. It is not only what you know that matters, but also how you present your answers. Diligently practice these skills by regularly working through a variety of questions in past papers.


Understand the question
Read each question carefully so that you understand exactly what is being asked. Identify and highlight key information, such as the topic, context, number of points required and mark allocation. Stick to what is asked and avoid writing unnecessary information.

Focus on action words
Pay close attention to the action word in the question, such as state, explain, discuss, analyse, evaluate or recommend. Use the action word to guide the depth of your answer. Make sure that you know what each action word expects you to do. Below is a list of some commonly used action words in Life Orientation. 

	Action word
	Explanation

	Analyse  
	Break up a topic, issue or situation into parts and explain how the parts are linked or why they are important. 

	Assess  
	Make a judgment and support it with reasons.

	Define 
	Give the exact meaning of a term.

	Describe 
	Say what a concept, situation or process is like or give the main details.

	Differentiate
	Show the differences between two or more concepts, situations or ideas.

	Discuss  
	Write about an issue by giving clear points and explanations.

	Evaluate  
	Make a judgement about the value, success or effectiveness of an idea, action or situation, using reasons or evidence. Mention both positive and negative sides.

	Explain 
	Make an idea, concept or situation clear by giving details, reasons or examples.

	Give 
	Provide the required information.

	Identify 
	Recognise and name a concept, factor or example.

	List  
	Write short points only, without explanations.

	Mention/ Name/ State
	Give a brief answer without long explanations. 

	Suggest/ Recommend 
	Give a possible idea, reason or solution, and indicate the outcome.



Plan and write your answer
Plan before writing, especially when answering longer questions. Write clearly using full sentences or bullet points, depending on the question. Manage your time carefully and check your answers before handing in your paper.
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Content Summary 

  Lesson  1    

In this lesson ,   you will need to understand and apply your knowledge  of   study skills ,  in order to :      Develop a study plan to ensure  the  obtaining of the National Senior Certificate (NSC)      Revise own study skills, strategies, styles, time management and examination writing skills (read the  question, plan the response, answer the questions, etc. )  

  Develop a study plan   You are now in the crucial final phase of your schooling. As you prepare for the National Senior Certificate  (NSC), you need to develop a study plan that is realistic and tailored to your individual needs.       A study plan and a study schedule work together. A study plan without a schedule can become a wish list,  because you know what to do, but do not make time for it.      What is a study plan?   A study plan helps you decide  what   you need to master and  how   you will improve. Your study plan must  include:     Goals   Set short - term and medium - term goals that are realistic and achievable. Make your goals specific, for  example, improving your mark in a subject that is needed for your future career or study plans.     A strategy      Break down your subjects into topics, sections or units so that the work feels more manageable.      Identify the subjects or topics that you struggle with. Think about  why   you find certain subjects or  topics difficult.       Plan how you will improve weaker areas, for example, by revising difficult topics when your  concentration is at its best.       Decide which resources you will use, such as textbooks, summaries, class notes, past papers or online  videos.     What is a study schedule?   Once you know what you need to study, you need to create a study schedule. A study schedule is your  logistics. It helps you decide when and where you are going to sit down and do the work.   When creating a  study schedule, you should:      Use a weekly timetable so that you do not feel overwhelmed by the volume of work.      Allocate specific time slots to each subject.  

